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From: Yasushi Yoshida 
To: Ben Douglas 
Subject: Order delay 
 
Dear Ben,  
 
Regarding the ongoing construction of XYZ Central Building, I was told this morning that there was a fire at 
EFG Material’s factory in China and their production lines have been heavily damaged. Apparently, they 
won’t be able to supply our order for at least another month.  
 
I’ve been contacting some other suppliers to see if they can supply us with the needed materials in time, but 
it is unlikely that we can get the same deal as EFG Material, given the short delivery time.  
 
Please let me know how you’d like me to handle this situation.  
 
Thank you.  
 
 
Yasushi Yoshida  
Project Manager 
ABC Constructions, Inc. 
5F ABC Building 1-1 Chiyoda Chiyoda-ku Tokyo 
Phone: 03-1234-5678 


